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Step 1: Decide and Develop

 What is the subject of your research? 

 For ideas on current issues, visit our 

library’s database called CQ Researcher.

 A subject is broad and general

 A topic is narrow and specific. 



Step 2: Ask Library Staff for Help

In person at the reference desk… • -AOL username - askLFPL

• -Yahoo username - askLFPL

• -MSN username - askLFPL@hotmail.com

By email…
http://www.lfpl.org/forms/ask-lib-

email.htm

By chat or IM…

By phone… 574-1611

http://www.lfpl.org/forms/ask-lib-email.htm
http://www.lfpl.org/forms/ask-lib-email.htm
http://www.lfpl.org/forms/ask-lib-email.htm
http://www.lfpl.org/forms/ask-lib-email.htm
http://www.lfpl.org/forms/ask-lib-email.htm


Step 3: 

Gather Background Information

Get Basic Info 
Pick up an encyclopedia and 
read about basic information on 
your topic. If the topic is too 
specific, read about the subject.

Read On...
If there are any good 
suggestions of books at the end 
of the encyclopedia article, note 
those to look up later.  

The next few slides will show 
you some different ways to find 
background information on your

topic using our library’s website. 



Using a Computer Outside of the Library

You will need to have your library card number and password 

handy to use the library’s databases.



Go to our library’s webpage. www.lfpl.org. 

To help remember our website address, think of LFPL 

standing for Louisville Free Public Library.



 There are a couple of 
ways to search our 
library databases.

 By subject

 The A to Z index 

 On the Homework 
Help for Teens page

Step 4: Use Library Databases and 

Search for Supporting Websites

data·base: noun 1. A 

collection of data arranged for 

ease and speed of search 

and retrieval.

--The American Heritage® Dictionary of 

the English Language: Fourth Edition. 

2000.
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Follow these steps to find databases

perfect for MS & HS students…

Denotes that the 

site is a library 

database. Use 

lots of these in 

your research!

*



Looking for Encyclopedia Articles?

Click on the subject heading, “Reference.” 









Step 5: Find Books on your Topic
Use the library’s online catalog 

to find books or media on your topic.





Scroll down for 

more branches

If all books have the status 

“out,” you can request to have 

the book next. 



Step 6: Find Magazine Articles

• Use the Library’s 

databases that are 

magazine indexes 

(usually yields good 

results, with full text 

magazines available 

online) 

• Browsing through the 

collection of magazines 

(much harder to do!)



Follow these steps to find magazine articles 

under the subject heading, “Research Papers.”
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Doing a Boolean Search

The word “abolish” is an example of a strong search term. A 

phrase such as “do away with” instead of “abolish” is weaker and 

will yield fewer results. Be sure to ask a library staff person for 

help if you are not getting any successful results. 



What is “Boolean” searching?

Use of “quotation marks” Phrases must be put inside quotation 

marks. Like “electoral college” or “energy 

drinks” or “University of Louisville”

Excluding terms

-word

A topic narrowed down to eliminate a lot of 

hits (number of magazine articles in your 

result list) you don’t need: dogs 

–poodles. That will remove all articles  with 

the dogs that mention poodles. 

OR allows more than one term Dogs OR cats will yield results of articles 

that mention either dogs OR cats (huge hit 

list). 

AND (usually default for terms)

Is the small overlap of both terms

Dogs AND cats will yield results of articles 

where the two terms are both mentioned in 

the same article (smaller hit list)



After adding your search terms, sift through 

your results for the most relevant ones…



But what do the results look like if you 

removed the term “abolish” 

and used “do away with” instead?

Using weak 

search terms 

usually results in 

weak results. Ask 

library staff to help 

you form your 

search query (the 

way you phrase 

your research for 

a database or 

magazine article 

index). 



Let’s go back and look at the longer 

result list and see one of the articles.
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Now, based on the title of the 

article: SHOULD THE 

ELECTORAL COLLEGE BE 

ABOLISHED? CON , that seems 

like a perfect choice for an article 

for our research paper. But when 

you start to really look at the 

article, it was written in 1941. 

Does that make it unusable? 

Maybe.  Or maybe your research 

paper states that “even in 1941, 

congress was looking closely at 

the electoral college and its affect 

on elections.”



Databases vs. Google

Databases:

• are easy to use if 

you know where to 

find them

• are academic and 

reliable

• yield less results, 

but more relevant 

for homework

BUT:

• may take a few 

moments longer to 

search

• you may have to 

use a specific way 

of searching 

instead of just 

typing in keywords



Research Databases

The library subscribes to over 60 databases. These databases are not 

available by just searching the web. We have selected and paid for 

them just like we do books or magazines in our library’s material 

collection. 



Google vs. Databases

Google:

• is easy to use

• is quick

• gives you a bunch 

of hits

BUT:

• it’s not reliable

• it’s not academic 

• doesn’t offer 

expert opinions or 

analysis

• usually offers 

information from a 

media or selling 

point of view



You can’t trust all websites.

http://home.inreach.com/kumbach/velcro.html

Maybe you are doing some research on Velcro, a fantastic invention. In a google search you 
may come up with this website. It looks very similar to a scientific research website, but it’s 
totally bogus.

http://city-mankato.us/ or http://www.ci.mankato.mn.us/
Another totally bogus website, but this time you can tell a little by comparing two similar website 
addresses to figure out which one is real. Plus, a pyramid in Minnesota? Looks an awful lot like 
Egypt to me!

http://burmesemountaindog.info/ or 
http://www.akc.org/breeds/bernese_mountain_dog/index.cfm

If you accidentally misspell “bernese mountain dog” as “burmese” you might happen upon the 
first website. Doesn’t that dog look a lot like a German Shepherd? Yes? Because it is one! 

http://www.rythospital.com/2008/

This slick looking website is completely made up; there is no RYT Hospital.

http://home.inreach.com/kumbach/velcro.html
http://city-mankato.us/
http://city-mankato.us/
http://city-mankato.us/
http://www.ci.mankato.mn.us/
http://burmesemountaindog.info/
http://www.akc.org/breeds/bernese_mountain_dog/index.cfm
http://www.rythospital.com/2008/


Is this website for real?
 Who? Beware of Web sites that don't let you know who has written them or what their 

qualifications are! Look at the URL (address) to get more information about the authors of your 
Web site. Web sites from universities end with .edu. US Government sites end with .gov. Personal 
Web sites or company Web sites usually end in .com. Organizations (like the Sierra Club, or the 
San Francisco Public Library) usually end in .org. 

 When? Does the Web site say when it was last updated? Is the information old or new? How 
much does that matter for your research project? Are the links to other sites still working? 

 What? What is the goal of the Web site? What is the viewpoint? Is it to give people facts, or is it 
trying to sell something? Is the Web site made to inform? Is it made to persuade? Or is it made to 
make you laugh? Sometimes Web authors make sites with completely incorrect information as a 
joke! 

 Where? Most authors of good Web sites will tell you where they got their information. Did they 
do their own research? Did they read books, magazines or newspapers? Do they give you a 
bibliography (list) of the sources they used? Is the Web site written by an organization that is 
famous for their research (like a medical school or a science organization)? Beware of authors that 
don't tell you where they got their information.

 Why? Does it answer your questions? Does it help you write your report? 



STEP 7: Cite your Sources
Need a bibliography or citations for your research? 

At most databases, it’s a cinch!

• Most databases have a 

citation generator on 

each article for easy 

citing for your research 

paper bibliographies. 

They can be found at the 

beginning or end of an 

article. 

• If your source does not 

automatically create a 

citation, you can find 

online generators at 

http://citationcenter.net/ct

ool.php5 for MLA or APA 

styles. 

http://citationcenter.net/ctool.php5
http://citationcenter.net/ctool.php5


More on citations…

 If your teacher 
has not told you 
which style to use 
for citations, 
choose MLA and 
use this style for 
all your citations. 

 GREAT TIP: Keep up 
with your citation list as 
you examine databases, 
books and websites; 
make sure you record 
each citation for easy 
bibliography making 
later.  

Most common citation styles.



Bibliographies and beyond…

 A bibliography is usually found at the 
end of your research paper, but your 
teacher may ask for it prior to when 
your assignment is due.

 An annotated bibliography is a list of 
citations to books, articles, and 
documents. After each citation, you 
write a brief summary about how 
relevant and accurate you thought the 
material was and your opinion on the 
quality of the works cited. 

 Good MLS citation tools
 How to create a citation

 http://essayinfo.com/citations/mla.php

 Citation generators (automatically 
create)

 http://www.palomar.edu/dsps/actc/mla/

 http://citationcenter.net/ctool.php5
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Need a computer to type your 

paper? 

 The Louisville Free Public Library has 

computers you use for up to 2 hours to 

type your paper using Microsoft Word. 

 Need to save your work? Best thing is to 

bring a flash drive or email your document 

to yourself, so you are able to work on it 

later. 


